Version 12 - Schools COVID-19 Risk Assessment

Introduction

This ﬁuidance is intended to support schools, mainstream, special schools and alternative provision) during the wider opening of Schools on the

It applies to primary, secondary (including sixth forms), and infant, junior, middle, upper, special schools and school-based
nurseries. The guidance also covers expectations for children with special educational needs and disability (SEND), including those with
education, health, and care plans, in mainstream schools.

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment data/file/963541/Schools coronavirus operational quid
ance.pdf
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SECTION 1: PUBLIC HEALTH MANAGING POSITIVE CASES IN SCHOOLS
SECTION 2: KEY PUBLIC HEALTH INFECTION CONTROL MESSAGES AND MITIGATION IN SCHOOLS

SECTION 3: SCHOOL RISK ASSESSMENT

SECTION 1: PUBLIC HEALTH MANAGING POSITIVE CASES IN Settings

This information could change at very short notice we will keep you up to date with any changes

Settings must continue to provide the LA public health team with a single point of contact. Should the public health team need to contact schools
out of hours to begin contact tracing activity failure to do this will result in delay to the isolation of contacts and risk further transmission.
If you need to talk with the Local Authority Public Health team please call: 0114 273 5334 (Available 8a.m. — 4.45p.m. Monday to Friday.).

You can also reach us via our Email address: PublicHealthC&YP@sheffield.gov.uk
This email address is monitored regularly (7 days per week). Over the weekends the ‘inbox’ is checked a minimum of twice a day.
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Name of School/Setting: Stocksbridge Nursery Infant School

Date risk assessment completed: 5t" March 2021

Date the risk assessment was shared with all staff: 6t" March 2021

Potential | Risk Who might | Existing control measures Additional control measure School Response
Hazard be harmed and Actions
Transmissi | Staff & pupils Schools should report positive cases See: COVID-19 Resource Pack for Educational Settings
on of the through to the DfE helpline: DfE in Yorkshire and the Humber.
Manage virus helpline for COVID-19: 0800 046 8687
confirmed tion 1 fi : Available Monday-
cases of Ezoripd:; or cases): Available Monday See attached COVID-19 Resource Pack for Early Years
coronavirus 8 a.m. to 6 p.m. Saturday and Sunday | and School Settings
(COVID-19) from 10 a.m. -4 p.m. . Lo
amongst Sheffield LA Public Health Team Schools should ask parents and staff to inform them This information is
the school COVID — 19 STORM phone line is immediately of the results of a test: recorded on the grid
community available for early years settings, on the HT's desktop.

Schools, FE and Universities — 0114
2735334 (available Monday-Friday 8
a.m. —4.45p.m.)

For all COVID-19 related queries
please email:
PublicHealthC&YP@sheffield.gov.uk
(monitored 7 days a week)

Special schools with 2 of more cases
can contact the local PHE health
protection team and follow the COVID-
19 Resource Pack for Educational
Settings in Yorkshire and the Humber.

There may be occasion where the LA
Public Health Team or PHE need to
contact you out of hours therefore it is
essential that Schools provide a single
point of contact to the Local Authority
Public Health Team to enable a rapid

When you call for advice, please have the following
information to hand relating to the positive coronavirus
(COVID-19) case in your setting as you will need to discuss
this with the call adviser:

e the number of positive cases in your setting, whether
the person who tested positive is displaying symptoms
and if so, the date of the onset of the symptoms
(if known)

e the dates that the person who tested positive was
in attendance at the setting so that we can identify
if the person was infectious whilst on site

o for key stage 2, 3, 4 and 5, the seating plan for all
lessons, and (where relevant) the timetable, for the
person who has tested positive. This will help to
support identification of close contacts with that
person

o for key stage 2, 3, 4 and 5, if the person who has
tested positive is a member of staff, records of any
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response both for weekends and
school holidays

instance of close contact with other members of
staff or students

e if the person who has tested positive is a pupil,
records of any definite face to face contact with the
individual and details of their friendship group
within the setting

You should continue to inform the local authority of a
positive case in your setting.

HT to update form,
checking vulnerability
and assigning
colleague to be main
point of contact.

Template letters
stored in Coronavirus
folder on server.
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https://www.gov.uk/quidance/how-to-complete-the-
educational-setting-status-form
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COVID-19
Situation
Report

Transmissi
on of the
virus

In order to monitor Positive cases of
COVID-19 settings are requested to provide
a daily Situation Report to Sheffield Local
Authority. This will enable case, cluster and
outbreak monitoring as well as to provide
bespoke support to individual settings from
the LA Public Health Team where
appropriate.

Each setting is required to identify 2 lead
names and provide contact details for these
individuals. They will be contacted if
management of COVID-19 cases and
outbreaks is required.

Contain any
outbreak by
following
local health
protection
team advice

If schools have two or more confirmed
cases within 10 days or an overall rise
in sickness absence where coronavirus
(COVID-19) is suspected, they may
have an outbreak and must continue to
work with their LA Public Health Team
or local PHE health protection team
who will be able to advise if additional
action is required.

In some cases, the LA PH Team and
PHE local health protection teams may
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recommend that a larger number of
other pupils self-isolate at home as a
precautionary measure — perhaps the
whole site or year group.
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Minimise
contact with
individuals
who are
unwell by
ensuring
that those
who have
coronavirus
(COVID-19)
symptoms,
or who
have
someone in
their
household
who does,
do not
attend
school

Transmissi
on of the
virus

Staff & pupils
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Use Sunny room to
isolate a pupil, or
member of staff.
PPE available in
disabled toilet. Door
should be locked
after use and David
informed so deep
clean can take place.

If Sunny room in use
for any reason,
reception space near
office with main door
left open.

Version 12 — Schools Covid-19 RA —23™ February 2021

11




Minimise
contact
between
individuals
and
maintain
social
distancing
wherever
possible

Transmissi
on of the
virus

Staff & pupils

JLHL

See information on protective bubbles in Primary Schools

See Information on protective bubbles in Secondary
Schools

Establishing
Protective Social Bubl
When working with many pupils who have complex needs
or who need close contact care. These pupils’ educational
and care support should be provided as normal.

Remind small children - using the correct format that
it’s not safe to hug / kiss / be in close contact with other
children

Parents are encouraged to reinforce social distancing rules
at home

Those requiring
Positive Handling
would fall inthis
category.

Remind children on
return to school.
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Send letters to parents to consider the types of clothes they
send their child to school in e.g. elasticated waste trousers,
skirts, Velcro shoes / trainers, any clothing that doesn’t
require adult supervision

Parents are reminded via a letter, newsletter etc. that they
child is not allowed to take toys from home into the setting

For the purpose of free flow - where possible one door
should be used to allow the young children out and another
door should be used for letting children back into the
setting, these should be clearly signed “in and out”

See guidance regarding gifts

Schools celebrations
and presents. pdf

Parents have been
reminded re PE days.

Parents have been
reminded on the letter
send home.

Staggered start and

finish times and all
doors in operation.

LC, PLW, LP.
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PURTIN

Playground rota has
been reissued. Only 3
bubbles using hall.

Bubbles use specific
toilets.

If a room is used e.g.
Den, Class 3, staffroom
it should be cleaned
afterwords.

Version 12 — Schools Covid-19 RA —23™ February 2021

14




No member of staff
operates over more
than 2 bubbles. Less
than this would inpinge
on running of school
and on abilitiy to
deliver the full
curriculum, meet PPA
requirments, ensure 1%
aid colleagues are
available over
lunchtime etc.
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Should staffroom
become in too high
demand at specific
points, a timetable will
be drawn up. Sunny
room will be
introduced as well as
table/chair space in
Class 3

When there are two
colleagues in the
office, one should
sit at the desk
closest to the door
(near the copier)
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Transmissi

on of the
virus

Staff & pupils
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and the other by
the front window.

i

17




Version 12 — Schools Covid-19 RA —23™ February 2021

it

https://www.gov.uk/government/publications/safe-
working-in-education-childcare-and-childrens-social-
care

How to use fabric
face coverings. pdf

Staff will now wear
face coverings in
corridors and
communal areas
e.g. hall,
photocopying
room, staff room
until seated.
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Transmissi
on of the
virus

Staff & pupils

L LY

clothing-masks-infogr
aphic---(web)-logo-w|

Refer to guidance on safe working in education, childcare
and children’s social care for more information about
preventing and controlling infection, including when,

how PPE should be used, what type of PPE to use

https://www.gov.uk/government/publications/safe-working-
in-education-childcare-and-childrens-social-care/safe-
working-in-education-childcare-and-childrens-social-care-
settings-including-the-use-of-personal-protective-

equipment-ppe

Please see First Aid / Administrations of Medicines /
Providing Intimate Care Guidance
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Where an individual child or young
person becomes ill with coronavirus
(COVID-19) symptoms while at schools,

Where a child or young person already
has routine intimate care needs that
involves the use of PPE, in which case
the same PPE should continue to be
used

Where first aid is required, and the staff
have close contact with a pupil

Where administration of medicines is
required, and the staff have close
contact with a pupil

Where 1:1 intervention work is required
and social distancing cannot be
maintained, staff should wear a face
covering

-

First Aid
Administration of Mec
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https://www.gov.uk/government/publication
s/coronavirus-covid-19-asymptomatic-
testing-for-staff-in-primary-schools-and-
nurseries/rapid-asymptomatic-coronavirus-
covid-19-testing-for-staff-in-primary-
schools-school-based-nurseries-and-
maintained-nursery-schools
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Engage
with the
NHS Test
and Trace

All school staff and pupils can access The
NHS Test and Trace testing system, used
to test symptomatic people (using a
‘polymerase chain reaction
https://www.gov.uk/guidance/coronavirus-
covid-19-getting-tested ).

Please follow links to guidance related to travel and
returning from abroad:

https://www.gov.uk/uk-border-control/self-isolating-when-
you-arrive

Please follow link to guidance related to Asymptomatic
Testing in Schools and Colleges:

https://www.gov.uk/guidance/asymptomatic-testing-in-
schools-and-colleges
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Book a PCR test if they or their child are
displaying symptoms. The main symptoms
are a high temperature, a new continuous
cough and/or a loss or change to your
sense of smell or taste. Staff and pupils
must not come into the school if they have
symptoms and must be sent home to self-
isolate if they develop them in school.

Parents should be prepared to

* provide details of anyone they or their
child have been in close contact with if they
were to test positive for coronavirus
(COVID-19) or if asked by NHS Test and
Trace

* self-isolate if they have been in close
contact with someone who tests positive for
coronavirus (COVID-19), or if anyone in
their household develops symptoms of
coronavirus (COVID-19), or if they are
required to do so having recently travelled
from certain other countries.

Iy
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Section 2 - Key Public Health Infection Control Messages and Mitigation in Schools

Existing control measures

n

Potential | Risk Who might
Hazard be harmed
Virus
transmissio

Additional control measure

School Response
and Actions

Reminders sent out
to all parents and all
staff.
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https://www.gov.uk/government/publications/equality-act-
2010-advice-for-schools
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Adults with the following conditions are automatically
deemed clinically extremely vulnerable:

e solid organ transplant recipients
e those with specific cancers:

e people with cancer who are undergoing active
chemotherapy

e people with lung cancer who are undergoing radical
radiotherapy

e people with cancers of the blood or bone marrow
such as leukaemia, lymphoma or myeloma who are
at any stage of treatment

e people having immunotherapy or other continuing
antibody treatments for cancer

e people having other targeted cancer treatments that
can affect the immune system, such as protein
kinase inhibitors or PARP inhibitors

e people who have had bone marrow or stem cell
transplants in the last 6 months or who are still
taking immunosuppression drugs

o those with severe respiratory conditions including all
cystic fibrosis, severe asthma, and severe chronic
obstructive pulmonary disease (COPD)

e those with rare diseases that significantly increase the
risk of infections (such as severe combined
immunodeficiency (SCID), homozygous sickle cell
disease)

e those on immunosuppression therapies sufficient to
significantly increase risk of infection

e adults with Down’s syndrome

e adults on dialysis or with chronic kidney disease (stage
5)
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pregnant women with significant heart disease,
congenital or acquired

other people who have also been classed as clinically
extremely vulnerable, based on clinical judgement and
an assessment of their needs. GPs and hospital
clinicians have been provided with guidance to support
these decisions

Guidance on shielding and protecting people who are
clinically extremely vulnerable from COVID-19 - GOV.UK
(www.gov.uk)

https://www.gov.uk/government/publications/coronavirus-
covid-19-advice-for-pregnant-employees/coronavirus-covid-
19-advice-for-pregnant-employees
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https://www.nhs.uk/conditions/coronavirus-covid-19/people-
at-higher-risk/
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Pupils who
are
extremely
clinically
vulnerable

Planning continues
to be in a format
which can be quickly
shared with parents
of isolating children.
Activity is logged on
Evidence/Me or
Seesaw. Lack of
engagement with
remote learning is
recorded on cpoms.
R Heavens follows
this up as part of LT.
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Clean
hands
thoroughly
more often
than usual

Transmissi
on of the
virus

Staff & Pupils

il

Encourage staff and pupils to regularly wash their hands
thoroughly with soap and water for at least 20 seconds
https://www.who.int/gpsc/clean _hands_protection/en/
Ensure approved cleaning products are available to clean
hard surfaces regularly throughout the day.

For the purpose of hand washing cold water and soap will
destroy the COVID-19 virus. It is not essential to use warm
water for hand washing. The key is soap and water.
However, schools risk assessments for non-COVID factors
may deem it essential for a school to have hot water
accessible on site at all times.

Bins (where possible to have a lid on) that contain used
tissues, paper towels etc. must be regularly emptied
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Equipment
and
Resources

Inidividual
trays/resources have
been returned to
classrooms in
preperation for 8t
March.
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Qutdoor play
equipment to be
sprayed at the end of
each bubble use.

Parents have been
reminded not to send
in objects to school.

Dressing up clothes
not in use.

Each child has their
own playdough
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These are limited
and sprayed, washed
and alternated.

Water play is in use.
Add soap, bubbles,
washing up liquid.

Sand play in
operation in bubbles.

Ensure Transmissi | Staff & Pupils
good on of the
respiratory | virus
hygiene by
promoting
the ‘catch it,
bin it, kill it’
approach

39
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Transmissi
on of the
virus

Staff & Pupils

Sanitiser is available
to clean hands
before entering
shared spaces e.g.
office, photocopying
room etc.
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Transmissi | Staff and
on of the pupils
virus

https://www.hse.gov.uk/coronavirus/equipment-and-
machinery/air-conditioning-and-ventilation.htm

Open higher level
windows.

Open windows more
fully during outside
play times of the day
and close slightly
when children return
if necessary.
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SECTION 3: SCHOOL RISK ASSESSMENT

Getting to and from School

Potential Risk Who might Existing control measures Additional control measure School Response
Hazard be harmed and Actions
Transmissi | Staff, pupils,
on of the Driver &
virus Passenger
Assistants
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Wider Public
Transport for

staff and

pupils

Pupils Transmissi | Staff & Pupils _
arriving and on of the

leaving virus

school Face coverings: when to wear one, exemptions, and how to

make your own - GOV.UK (www.gov.uk)
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Visitors /
parents
accessing
the site
dropping off /
collecting
pupils

Transmissi
on of the
virus

Pupils & Staff

Pupils should wash their hands for at
least 20 seconds with soap and warm
water when they arrive at School

Version 12 — Schools Covid-19 RA —23™ February 2021

This has been
re-shared with
all parents.

All staff use
Inventory sign
in system.

44




Specialist,
clinicians etc.
visiting
schools to
provide a
service to
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pupils with
SEND

Wrap around
providing and
extra-
curricular
provision —
Breakfast &
after School
clubs

No extra-curricular
(after school)
activities are
planned for the
remainder of this
term.
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Alternative
Provision

Transmissi
on of the
virus

Staff & pupils
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Management of the School Site

Cloakroom Transmission | Staff, Parents

Areas of the virus & Pupils

Toilets Transmission | Pupils, Staff,
of the virus Cleaners

Staff are vigilant re
Classes 2 & 4 using
shared corridor, as
are 5 &6.

Only Class 1
accesses the small
cloakroom.
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Encourage and
remind children to
use the sanitising
stations on their way.
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L Bembrick
continues to clean
toilets additionally
before lunchtime.

These will be done
remotely.

Rotas for playtimes

and lunchtimes with
all bubbles allocated
separate spaces.

Assemblies | Transmission | Pupils, Staff,
of the virus Cleaners

Break times | Transmission | Staff & Pupils
of the virus

Dining Transmission | Staff, Pupils,

Room — of the virus Kitchen staff

lunch times

for pupils

Lunchtimes are
staggered and
spaces allocated.
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Adverse

Weather

Fire Drills/ | Transmission | Staff, Pupils,
Activation of the virus Cleaners,

of the fire Catering staff
alarm etc.

Ensure you have a gritting plan in
place and all staff are aware of it.
When staff are involved in gritting,
clearing snow etc. social distancing
should be always maintained

There must be no sharing of snow
clearing equipment, all staff involved
should have their own equipment. If
equipment has been shared staff
must wash their hands.

Due to the size and layout of Schools
you may only be able to clear one
path into School, therefore staggered
starts should be implemented to
ensure socially distancing is
maintained by parents and pupils
entering the School grounds

Where additional entrances to the
School grounds have been closed,
this must be communicated to all
parents and signage placed on the
additional entrances

Schools should only grit and clear
snow within the School boundary
Ensure you have enough staff on site
to supervise the pupils safely

Lone working procedures are always
adhered to

If pupils are allowed on the
playground in adverse weather, they
should remain in their bubbles

We will conduct a fire
drill once all the
children are back
and settled.
Assembly point is
now at the top of the
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field to allow for

social distancing of
adults and bubbles.

Estates /
Building
checks
https://www.hse.gov.uk/coronavirus/legionella-risks-during-
coronavirus-outbreak.htm
Deliveries Transmission | Staff, pupils When placing orders for delivery
of the virus — | & delivery ensure that you inform the company
drivers of the Schools protocol for accepting

deliveries
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Contractors | Transmission | Staff, pupil,
of the virus — | Contractors
etc.

If practicable drivers should wash or
clean their hands before unloading
goods and materials

Do not approach delivery staff; allow
packages to be left in a safe place
e.g., main entrance

Staff should not sign for deliveries
Hands are to be thoroughly washed
after handling all deliveries

Keep deliveries to a minimum with
essential items only

The contractor is to notify the Head teacher / Senior
manager of all areas visited, in order that these can
then be thoroughly cleaned

Remind contractors
re washing hands on
arrival, wearing face
coverings,
maintaining distance.
Inform HT, office
staff or Buildings
Officer so area can
be cleaned.
Continue to keep
contractors on site
during school hours
to a minimum.

Curriculum & learning

Remote
Education
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School (RH) to
consider how to
provide access to
live or recorded
phonics, reading
and maths lessons
for individual
children isolating
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Lii) |

Support on delivering remote education safely is available
from:

Safe remote learning, published by SWGfL

Online safety and safequarding, published by LGfL,
which covers safe remote learning

The National Cyber Security Centre, which

includes which video conference service is right for
you and using video conferencing services securely
annex C of keeping children safe in education
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https://get-help-with-remote-
education.education.gov.uk/send
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Educational
Visits

Music
Dance and
Drama

1L

Schools that offer specialist, elite provision in music, dance
and drama should also consider this guidance alongside
the DCMS guidance on the performing arts. Specialist
provision delivered by further education (FE) providers or
higher education (HE) providers should consider the
respective Department for Education guidance for these
sectors.
https://www.gov.uk/guidance/working-safely-during-
coronavirus-covid-19/performing-arts

Children to stand
side by side when
singing, not facing
one another.

Staff member to
stand behind the
class.

Sing outdoors
whenever possible.
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https://www.gov.uk/government/publications/covid-19-
suggested-principles-of-safer-singing/covid-19-suggested-
principles-of-safer-singing

Uil
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Revised PE plan
ensures equipment is
used by only one
bubble.
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permitted. https://www.gov.uk/quidance/coronavirus-covid-
19-grassroots-sports-guidance-for-safe-provision-including-

team-sport-contact-combat-sport-and-organised-sport-
events
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Transmission
of the virus

Staff & Pupils

Staff & Pupil Wellbeing

Pupil
Wellbeing &
Support

Ml

Guidance for Primary
Care - Children and®

Recovery curriculum
being taught for first
two weeks to allow

children time to talk,

Version 12 — Schools Covid-19 RA —23™ February 2021
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Healthy Minds Top
Tips for school staff ¢

play, share, re-

establish routines,
rules, expectations

etc.
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Children can bring
in additional layers
etc if we have a
cold spell or they
are susceptible to
the cold.

Administering

First Aid

Transmission
of the virus

Staff & pupils

Children, young people or learners
who require first aid should continue
to receive care in the same way
Wash hands and ensure the affected
area is cleaned upon completion

All first aid waste and PPE should be
disposed of by double bagging and
put in the external waste

For further information on administering first aid and PPE
visit the government below

https://www.gov.uk/government/publications/safe-working-

in-education-childcare-and-childrens-social-care

Please see First Aid / Administrations of Medicines /
Providing Intimate Care Guidance

L.

First Aid
Administration of Mec

All bubble staff are
administering their
own first aid.

Administering
Medication

Transmission
of the virus

Staff & pupils

Children, young people or learners
who require administration of
medicines should continue to receive
care in the same way

Staggered times of administration of
medicines should be considered

JJ is administering
medicines with JT
countersigning.
This is to ensure
2m social
distancing.
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e Wash hands and ensure the affected
area is cleaned upon completion

e All waste and PPE should be
disposed of by double bagging and
put in the external waste

Providing
intimate
care

Transmission
of the virus

Staff, &
Pupils,

Children, young people and students
whose care routinely already involves the
use of PPE due to their intimate care
needs should continue to receive their
care in the same way

If you are not providing intimate care to
someone, PPE is not needed.
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School Staff

Break times
and
lunchtimes
for staff

If staff want to go off the premises at
lunchtime, they must ensure that they
adhere to social distancing and hand
hygiene, they must avoid
supermarkets, petrol stations, areas
where large numbers are expected to
congregate

When staff take their lunch breaks,
they need to ensure that they always
adhere to social distancing and wash
their hands before entering back into
the classroom

Limit the number of staff in the staff
room at any one time

Stagger the staff’s break times and
lunch times to avoid congestion

Do not share food with other
members of staff

Do not make drinks for other
members of staff

Ensure all appliances are cleaned
after each use this includes kettles,
toasters, microwaves,
dishwashers, tables and chairs etc.

Meetings
and
Training

Transmission
of the virus

Staff

Meetings should be carried out
remotely (via zoom calls or other
online conference call facilities) during
lockdown

Home Visits
to be
undertaken
by staff

Transmission
of the virus —
leading to
potential ill
health &
fatality

Staff

Home visits should only be
undertaken if it is absolutely
necessary

Staff should use their own vehicle to
get to the visit

If any staff need to share a vehicle
with someone else, one member of
staff should sit in the driving seat and
the other member of staff should sit in
the back seat. A face covering should

If staff are concerned over a pupil’s welfare this must be
reported immediately to the Head teacher

If staff share their vehicle with another member of staff, all
touch points (door handles, handbrake, steering wheel etc.)
should be cleaned prior to and after the visit

Version 12 — Schools Covid-19 RA — 23" February 2021

66




Supporting
staff

L

be worn by all staff and windows
opened to allow ventilation

Once they arrive, they must knock on
the door and step back to maintain
social distancing

It may be possible to have a
conversation with parents and pupils
via an open window

Lone working procedures must be
always adhered to when undertaking
home visits e.g., buddy systems,
regular telephone contact with School

extra mental health support for pupils

and teachers
Wellbeing for Education return
programme

Education Support
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https://www.gov.uk/government/publicatio
ns/how-to-self-isolate-if-you-arrived-in-
england-before-15-february-2021

Staff
Deployment
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Recruitment
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F

Performanc
e
Manageme
nt and
Appraisals
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Sharing your risk assessment

You should share the results of your risk assessment with your entire workforce. If possible, you should consider publishing it on your website to provide
transparency of approach to parents, carers and pupils. Any updates to the risk assessment should be uploaded so that parents and carers are not seeing an
out-of-date version of the risk assessment.

Monitoring and review of risk controls

You should monitor and review the preventive and protective measures regularly, to ensure the measures are working, and taking action to address any
shortfalls, and update the risk assessment as necessary.

Roles and responsibilities

All employers are required by law to protect their employees, and others, from harm. Under the Management of Health and Safety at Work Regulations 1999,
the minimum employers must do is:

e identify what could cause injury or iliness in the organisation (hazards)
o decide how likely it is that someone could be harmed and how seriously (the risk)
o take action to eliminate the hazard, or if this isn’t possible, control the risk

Given the employer landscape in schools is varied, we have set out here what the existing DfE Health and safety: responsibilities and duties for
schools guidance states about the roles and responsibilities for health and safety.

In schools: the employer is accountable for the health and safety of school staff and pupils. The day-to-day running of the school is usually delegated to the
Head teacher and the school management team. In most cases, they are responsible for ensuring that risks are managed effectively. This includes health and
safety matters.

Schools must appoint a competent person to ensure they meet their health and safety duties. The Health and Safety Executive (HSE) provides more
information on the role of Head teachers and employers in the guidance The role of school leaders - who does what and a simple guide to who the employer is
in each type of school setting in its FAQs section, under ‘Who is accountable for health and safety within a school?’. References to actions by employers in this
guidance may in practice be carried out by Head teachers in schools, but the employer will need to assure themselves that they have been carried out, as they
retain the accountability for health and safety.
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Consulting employees (general)

It is a legal requirement that employers must consult with the health and safety representative selected by a recognised trade union or, if there isn’t one, a
representative chosen by staff. As an employer, you cannot decide who the representative will be.

At its most effective, full involvement of staff creates a culture where relationships between employers and staff are based on collaboration, trust and joint
problem solving. As is normal practice, staff should be involved in assessing workplace risks and the development and review of workplace health and safety
policies in partnership with the employer. Consultation does not remove the employer’s right to manage. They will still make the final decision but talking to
employees is an important part of successfully managing health and safety.

Head teachers are encouraged to ensure that consultation on any changes to risk assessments that will be in place for the start of the autumn term commence
with staff before the summer break, to ensure that those that are on term-time only contracts have adequate time to contribute.

Resolving issues and raising concerns

Employers and staff should always come together to resolve issues. As providers widen their opening, any concerns in respect of the controls should be raised
initially with line management and trade union representatives, and employers should recognise those concerns and give them proper consideration. If that
does not resolve the issues, the concern can be raised with HSE. Where the HSE identify employers, who are not taking action to comply with the relevant
public health legislation and guidance to control public health risks, they will consider taking a range of actions to improve control of workplace risks. The
actions the HSE can take include the provision of specific advice to employers through to issuing enforcement notices to help secure improvements.

Contingency planning

For individuals or groups of self-isolating pupils and pupils who are shielding following government guidance related to coronavirus (COVID-19), remote
education plans should be in place.

You should continue to operate as normally as possible. In the event that restrictions in schools are needed to help contain the spread of the virus, you may be
asked to revise your delivery models for a short period of time. To help with this, we have published a contingency framework, which has been updated and
outlines how schools should operate in the event of any restrictions.

Any decision that there should be local restrictions in any childcare or education settings will be made by central government on a case-by-case basis.
Find guidance on how schools can order devices and access support to get set up with a digital platform at get help with technology.
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&

Public Health
England

Guide to donning and doffing standard

Personal Protective Equipment (PPE)

for health and social care settings

Donning or putting on PPE

Before putting on the PPE, perform hand hygiene. Use alcohol handrub or gel or soap and water.
Make sure you are hydrated and are not wearing any jewellery, bracelets, watches or stoned rings.

@ 2 (3 (4 o

Put on your plastic Put on your surgical face Put on your eye Put on non-sterile You are now
apron, making sure mask, if tied, make sure protection if nitrile gloves. ready to enter the
itis tied securely at securely tied at crown there is a risk of patient area.
the back. and nape of neck. Once splashing.
A G it covers the nose, [N
l’zf\' make sure it 2 /‘/f@ ) ‘@'\) @
0 isextended to \ /[ O\ | ‘ ‘
‘ cover your mouth / \ )i
\V | and chin. v }) .
\ | / \ e £ R
‘ \ ‘ .

Doffing or taking off PPE

Surgical masks are single session use, gloves and apron should be changed between patients.

@ 2

Remove gloves, grasp the outside of the cuff of Perform hand hygiene using oSnaporuMnaprontism

the glove and peel off, holding the glove in the alcohol hand gel or rub, or neck and allow to fall forward.
gloved hand, insert the finger undemeath and peel s0ap and water.
off second glove.
S \ & 4&
‘\) \

Snap waste ties and fold apron in on itself, not handling the outside as it is contaminated, and put into clinical waste.
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Terms/definitions/clarifications etc.

[ Hand washing Attached at appendix 1 below
protocol https://www.who.int/gpsc/clean _hands_protection/en/

ii Respiratory This means covering your mouth and nose with your bent elbow or
hygiene tissue when you cough or sneeze. Then dispose of the used tissue
protocol immediately.

https://www.who.int/emergencies/diseases/novel-coronavirus-
2019/advice-for-public

iii | Momentary Relates to ad hoc interventions that may create proximity to bodily
contact fluid — e.g. a driver putting a seatbelt onto a client.

iv | Sessional use Surgical facemask can be used multiple times and need not be
disposed of until wet, damaged or uncomfortable.
https://www.gov.uk/government/publications/wuhan-novel-
coronavirus-infection-prevention-and-control/covid-19-personal-
protective-equipment-ppe#section-6

v | Prolonged/ Is defined as a role which is personally supporting the client to bathe,
Intimate care wash, feed etc. where there may be close proximity to bodily fluids.

vi | Donning and Refers to the correct method by which PPE should be put on and
doffing taken off. Guidance at appendix 3.

https://www.gov.uk/government/publications/covid-19-personal-
protective-equipment-use-for-non-aerosol-generating-procedures
https://www.youtube.com/watch?v=-GncQ ed-9w

vii | Disposal of PPE | PPE should be bagged and disposed of in a lidded bin followed by
close adherence to hand washing protocol.

viii | Shielded person | Definition at appendix 2.

ix | Single use Refers to disposal of PPE after each client interaction.
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x | PHE Covid-19
IPC

https://www.gov.uk/government/publications/wuhan-novel-

coronavirus-infection-prevention-and-control?utm source=7c916e5e-

b965-44d0-a304-
cf38d248abba&utm medium=email&utm campaign=govuk-
notifications&utm content=immediate
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